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1. O0mue No10KeHus

1.1. ensto nannoro IlonoskeHns SBISETCS 3AlUTA IEPCOHANBHBIX JAHHBIX PAOOTHHKOB
OT HECAHKIHOHAPOBAHHOTO J0CTYIIA, HEIIPABOMEPHOTO HX MCIOIL30BAHHSA HIIH YTPATHL

1.2. Hacrosmee ITonoxenuwe pazpaborano Ha ocHoBaHMu cTatelt Koncturynum PO,
Tpymosorc Kogexkca P®, Komexca 00 aIMHHHCTPATHBHBIX IpaBoOHapylueHuiax Po,
I'paxnanckoro Komexca PO, Vronosaoro Komekca P®, a Tarcke denepansroro 3akona «O0
uH(popManuy, HHQOpMaTH3aLUH U 3aIIUTE HHPOPMALUH»

1.3. ITepcoHanbHbIe JAHHBIE OTHOCATCSA K KaTeropuH KOH(HICHIUAIBHON HHOOPMALUH.
PexxuM KOH(PHIESHIHAIBHOCTH IIEPCOHATBHBIX TAHHBIX CHUMAETCS B CIydasX 00e3NMMYMBaHUs HITH
10 MCTEUEHHUH 75 JIET CPOKa XPaHEHHs, €CIIH HHOE HE ONPEIETIEHO 3aKOHOM.

1.4. Hactosimee ITonmokeHue yTBEpKAaeTCs. © BBOJUTCS B AEHCTBHE NPHKA30M JHPEKTOPA
Myses-3anoBeauuka "Poxuna B.M.Jlenuna" u sBnseTcs 00S3aTeIBbHBIM Ul MCIOJIHEHHS BCEMH
pabOTHHKAMH, MIMEIOIIUMHU JOCTYI K IIEPCOHATBHBIM JaHHBIM COTPY/IHHKOB.

2. [ToHsiTHE H COCTAB MEPCOHAIBHBIX IaHHbIX

2.1. TlepconanbHble JaHHbIe padOTHHKA — MH(pOpMaLKs, HeoOXoauMas paboToaaTeso B
CBA3H C TPYJOBBIMH OTHOLICHHUSAMHU M Kacaloluecst KOHKpeTHoro padothuka. ITon undopmanmei
0 pabOTHHKAX IIOHMMArOTCH CBeleHHs O (axrax, coObITHAX U OOCTOATENBLCTBAX JKHU3HH
pPabOTHHKA, MO3BOJISIONINE HACHTHPUIIHPOBATH €0 JIUIHOCTB.

2.2. B cocTaB nepcoHANbLHBIX JAUHBIX PA0OOTHHKA BXO/IAT:

- aHKETHBIE H OHorpadHIecKue JaHHbIe;

- oOpazopanue;

- CBEJICHHUS O TPYZIOBOM K OOIIEM CTaXE;

- CBEJICHHS O COCTABE CEMbH;

- ACTIOPTHBIE IaHHBIC;

- CBEJIEHHS O BOMHCKOM Yy4YeTe;

- CBEJICHHU 0 3apabOTHOM IUTaTe COTPYAHHUKA;

- CBEJICHHS O COI[MANIbHBIX JIBIOTAX;

- CIIEHANBHOCTb,

- 3aHIMaeMast IOJKHOCTD;

- HAJIMYKE CYAUMOCTE;

- aJipec MecTa XKUTEIbCTBA;

- [oMamHuii renedoH;



- MeCTO pabOThI WK YIeObI YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aHMOOTHOIIEHHH B CEMBE;

- coiep KaHue TPYAOBOIO JOT0BOPa;

- MOJVTHHHHKH U KOTIHH MPUKA30B 110 JUYHOMY COCTABY;

- TAYHBIC JIe/Ia U TPYJOBBIE KHUXKKH COTPYIHHKOB;

- OCHOBAHHUA K IIPHKa3aM I10 JTUYHOMY COCTaBY;

- JieNa, COMAepIKalie MaTepHasbl II0 MOBBIICHHIO KBAIM(HKALUMH M IEPENOJrOTOBKE
COTPYIHHUKOB, UX aTTECTALKH.

- KOITIUK OTYETOB, HAIIPaBJIsieMble B OpraHbl CTATUCTHKH.

2.3. JlauHble [OOKYMEHTHI ABIIAIOTCS KOH()UICHUWAIbHBIMHM, XOTs, YYHTBIBass HX
MacCOBOCTE U €IMHOE MeCTO 00paboTKH M XpaHEHHS - COOTBETCTBYIOIIMH Ipud OrpaHHYEHHU Ha
HUX HE CTABUTCA.

3. OopaboTka nepcoHANBHBIX JAHHBIX

3.1. Tlonm o00OpabGoOTKOH IEepCOHANbHBIX [AaHHBIX pPaOOTHHKA MOHUMAETCA IOIyYCHHE,
XpaHeHHe, KOMOWHHMpOBaHHE, Ieperadya WIM JHOOOE JAPYroe HCIONB30BaHHME IIE€PCOHAIbHBIX
IAHHBIX paOOTHHKA.

3.2. B nensax obecrieyeHus npaB ¥ cBOOOJ YeJoBeKa M IpaXkJaHuHa paboToxaTelb H €ro
npeJcTaBuTeM pu 00paboTKe MNEepCOHATLHBIX JAaHHBIX pabOTHHKA 00s3aHBl COOMIOAATH
cnenyroupe odnue TpedoBaHus:

3.2.1. OOpaboTka NEPCOHANBHBIX MJAHHBIX pabOOTHHUKA MOJKET OCYIIECTBIIATHCH
HCKJIIOUUTEIBHO B LEIx obecreueHus coOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX
aKTOB, COAEHCTBHSA pabOTHUKAM B TPYAOYCTpOHCTBE, O0yYeHHH M INPOABHIKEHHH IO CIryxkOe,
obecriedeHuss JTHYHOW 0Oe30macHOCTH pPaOOTHHKOB, KOHTPONS KOJWYEeCTBAa M  KadyecTa
BBITTOJIHAEMO# paboThI ¥ 00ecrieYeHHsl COXPAHHOCTH UMYILECTBA.

3.2.2. ITlpu onpeneneHun obObeMa H colepikaHus o00pabaThIBa€MBIX I1E€PCOHAIBHBIX
JaHHBIX paboTHHKa paboTojarens JOJDKeH pykoBojcTBoBaThead KoHctuTynmeit Poccuiickoit
®eneparn, TpynoBeiM KogekcoMm B HHBEIMH (hefiepaTbHBIMH 3aKOHAMH.

3.2.3. llomyueHHe TEpCOHAIBHBIX MJAHHBIX MOXKET OCYIIECTBIATHCS Kak MyTeM
[PEACTABJICHUS KX CAMHUM PaOOTHUKOM, TaK U IIyTEM [OJIyYEHHS MX U3 HHBIX HCTOYHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CJEAyeT IHoJydaTrb Y camoro paboTrHuka. Eciou
NepCOHANbHBIC JaHHbIE pPa0OTHHUKA BO3MOJKHO IOJNYYHTH TOJIBKO Y TPETbEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh IOJIYYEHO
MHCBMEeHHOe coryiacie. PaboTonarens HopkeH cOOOIMHUTEL pabOTHUKY O LENIX, [PeanoaraeMbIX
HCTOYHHKAX M croco0ax IMoJy4YeHHs NepCOHANBHBIX JaHHBIX, a TaK K€ O XapaKTepe MOMICKAILNX
NOJYYCHHUIO INEPCOHANIBHEIX JaHHBIX H IIOCJICACTBHAX OTKa3a pabOTHHKA AaTh IHUCBMEHHOE
COIJIACHE Ha UX IIOJIy4YEeHHE. '

3.2.5. Paboromarens He HMeET IpaBa [0Jay4arh U 00padaTbiBaTh NEPCOHANbHBIE JaHHBIE
pabOTHHKA O €ro MOTUTUYECKHX, PEIMIHO3HBIX M HMHBIX YOeXKIeHHSIX M YacTHOH >XKHM3HH. B
Clly4dasix, HEIOCPEACTBCHHO CBA3AHHBIX C BOIIPOCAMM TPYIOBBIX OTHOLICHHUH JAHHBIC O YacTHOM
KM3HHM paboTHHKA (MH(OpMAaLMs O JKU3HEACATENBHOCTH B c(pepe ceMeHWHBIX OBITOBBIX, JTHUHBIX
OTHOIIEHHH) MOTYT OBITE IOJIYYEHEI H 00paboTaHbl paboTo/aTesieM TOJBKO C €ro IMMChbMEHHOTO
COLJIACHsI.

3.2.6. PaboTtonarens He UMeET MpaBo NOJIydYaTh M 00paldaThIBaTh EPCOHANBHBIC JAHHBIC
pabOTHHKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHAX WJIH €ro IpoQCoro3HOM
NEeSITeTLHOCTH, 33 HCKITIOYSHHUEM.CITYIaeB, IPeIyCMOTPEHHBIX (pelepabHBIM 3aKOHOM.

3.3. K obpabotke, mepefaye M XpaHEHHIO NEPCOHATBLHBIX JAHHBIX paOOTHHKA MOTYT
AMETb JOCTYII COTPYIHUKH:

- Oyxranrepum; _

- COTPY/IHHKH CJy>KOBI yIpaBiIeHHs 1€PCOHATIOM;

- COTPYIHUKH KOMIIbIOTEPHBIX OT/EIIOB.
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3.4. Hcnonp3oBaHHE IIEPCOHATBHBIX MAAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C
Te/IAMHE, OTIpe/IeTHBITUMHE UX IIOJyYEHHE,

3.4.1. IlepcoHanbHbIE NAHHBIE HE MOTYT OBITh HCIOJIB3OBAHBI B IEIAX TPAIHHEHHMS
MMYyLIECTBEHHOIO M MOpPAaJbHOIO Bpeja IpaiaHaM, 3aTPyIQHEHHA pealH3allid IpaB U CBOOOX
rpaxknan Poccuiickoit @eneparun. OrpanuueHue npap rpaxziad Poccuiickoit ®enepanuu Ha
OCHOBE HCIONb30BaHHMs HHPopManud 00 HX COLMAIbHOM MPOHMCXOXKICHHH, O PAaCOBOH,
HAIMOHAIBHOM, A3BIKOBOH, PEIMIHO3HON U MapTHHHON NPUHAUICIKHOCTH 3allPEIICHO H KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.5. Ilepemaya mNepCOHAIBLHBIX JAHHBIX pabOTHHMKA BO3MOMKHA TOJIBKO C COIVIACHA
PabOTHHKA FJIH B CJIyHasX, PSIMO IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1. Ilpu mnepenaye MepCOHAIBHBIX MaHHBIX paboTHHMKa paboTojaTens JAOJKEH
cobmoaate cnenyomue TpedoBaHUs:

- He cooOware IepCOHANbHbIE JaHHBIE PAOOTHHKA TPEThEH CTOPOHE O€3 IHCHhMEHHOTO
cornacus pabOTHHKA, 33 WCKIIOYEHHEM CIydaeB, KOIJla 3TO HeoOXOOMMO B  HEJIX
[pEAYIPEXICHAS YTPO3bl XKU3HU H 310POBBIO PabOTHHKA, & TAKIKE B CIIydasX, yCTaHOBICHHbBIX
(peprepasbHBIM 3aKOHOM;

- OpeayHpeauTh JIKII, TOJYYaroliX NepcoHaIbHbIE TaHHble paDOTHHKA, O TOM, 4TO OTH
JIaHHbIE MOTYT OBITh HCIOJIB30BAHE] JIAIIb B LEJSIX, U1 KOTOPBIX OHH COOOIIEHE], ¥ TPeOOBaTh OT
3THUX JIMI[ TIOATBEPXKACHHA TOrO, 9YTO OTO MpasBwio cobmojeHo. Jluma, momyvaromue
IepcoHaNbHBIE  JaHHBle — paboTHHKA,  00sM3aHbl  coOmozare  peXUM  CEKPETHOCTH
(xonduaeHnHaIbHOCTH). JaHHOE IOJIOKEHHE HE PaclpocTpaHseTcs Ha OOMEH NEPCOHATBHBIMU
JAaHHBIMHA PpabOTHHKOB B IOPS/IKE, YCTAHOBJICHHOM (peiepallbHbIME 3aKOHAMH,

- paspemrath JOCTYH K IEPCOHAIBHBIM JAHHBIM pPabOTHMKOB TOJIBKO CIELHHAILHO
YIIOJIHOMOYEHHBIM JIAIIAM, ONpe/eNIeHHbIM NPHKA30M II0 OpPraHu3alldM, [PH TOM YyKasaHHbIE
JHIA JODKHBI MMETH IPaBO IOJYYaTh TOJBKO T MEPCOHAIBHBIE JaHHBIE pabOTHHKA, KOTOPbIE
HE0OXOMMEI [UIS BBIMOJHEHHS KOHKPETHBIX (DYyHKIHIH;

- He 3alpalliBaTh HHPOPMAIHIO O COCTOSHHH 3/10pOBbs paOOTHHKA, 3a HCKIIIOUYCHUEM TEX
CBEJIEHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BEINOJTHEHHA PaOOTHHKOM TPYIOBOMH
(YHKIHH;

- IepeaBarh NepcoHaIbHBIC JaHHble paO0THUKA MIPECTaBUTEISIM PAOOTHHKOB B IIOPSJIKE,
ycTanoBiaeHHOM TpymoBeim Kojmexkcom, W orpaHudYmBaTh 3Ty HHGOPMALHIO TOJIBKO TEMH
NEPCOHAIBHBIMA JAaHHBIMK Pa0OTHHKA, KOTOPbIE HEOOXOAWMBI ULl BBINOJHEHHs YKa3aHHBIMH
NPENCTaBUTEIISIMHA HX (QYHKIUH.

3.5.2. Ilepemaya nepCcOHANBHBIX JAHHBIX OT JepiKarelsd HIH €ro IpeJCcTaBHTENICH
BHEIIHEMY MOTPEOHTEII0 MOXKET JIONYCKAThCsd B MHHHMAIBHBIX O00BEMax M TOJBKO B LEIAX
BBITIOJIHEHHS 33124, COOTBETCTBYIOIIMX 00BEKTUBHOM NMpUYHHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu mnepenadye MepcOHANBHBIX [NaHHBIX paOOTHHKA 3a IPEAEIbl OpraHu3aluu
paboTodareb He OOJDKeH co00IIaTh 3TH JAaHHBIE TPETheH CTOpoHE 0e3 NMHCBMEHHOIO COrjacus
paboTHHKa, 3a HCKIIIOYEHHEM CIIy4aeB, KOT/Aa 3T0 HEOOXOAMMO B LIENAX NPEAYIPEHKICHHS YTPO3bI
JKU3HH U 3JI0pOBEI0 PaOOTHHKA HITH B CITy4asX, YCTAHOBJIEHHBIX (peJlepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQHICHITHATHBHOCTH IIpH cbope, 00padoTke M XpaHEHHH [1€PCOHAIBHBIX
TaHHBIX COTPYOHHUKA paclpOCTPaHAIOTCA KaK Ha OyMakHble, TaKk H Ha DJIEKTPOHHBIC
(aBTOMAaTH3HPOBAaHHBIE) HOCUTEIH HH(POPMAIIHH.

3.7. He pmomyckaeTcs OTBedaThb HAa BONPOCHI, CBA3AHHBIE € Iepejadeil IepcoHaNLHON
HHPOPMAIHH 10 TeNedOoHy MU daxcy.

3.8. XpaneHue nepcoHaIbHBIX JaHHBIX JOJDKHO IPOMCXOJUTH B MOPAJIKE, HCKIIOYAFOIIEM
UX YTpaTy WIM UX HEeNIPaBOMEPHOE UCIIOIb30BaHHE.

3.9. [Ipu npuHsATHH peUIeHWH, 3aTparuBarOlMX WHTepechl paboTHHKaA, paboTomaTelb HE
MMeeT TpaBa OCHOBBIBATBCS HA  IEPCOHAIBHBIX , JAHHBIX  PabOTHHKA, OJYYECHHbBIX
HCKJIIOUUTEBHO B pe3ylbTare HX aBTOMATH3MPOBAHHOH 00pabOTKM WM 3JIEKTPOHHOTO
nojy4eHus. PaborogaTens y4UTHIBAET JIMYHBbIE KauecTBa pabOTHHKA, ero A0OpOCOBECTHBIM U
3¢ $EeKTUBHEIA TPYA.



4. locTyn K nepcoHaIbHBLIM JAHHBIM

4.1. BHyTpeHHHI HOCTYII (IOCTYI BHYTPH OPTraHH3aLHK).

4.1.1. Ilpago qocTyma K IepcoOHalbHbIM JaHHBIM COTPY/IHHKA HMEIOT:

- TAPEKTOP OpraHu3alliH;

- PYKOBOJHUTENH CTPYKTYPHBIX [OAPA3Je/ICHHAR 10 HATIPABIIEHHIO IEATEIbHOCTH (JOCTYI K
JIMYHBIM JAHHBIM TOJIBKO COTPYIHHKOB CBOETO IOApa3IeICHHs);

- OpH IEpeBoJe M3 OJHOrO CTPYKTYPHOIO MOAPa3[eNeHHs B JApyroe, IOCTYI K
IepCOHANLHBIM JIAHHBIM COTPYIHHKA MOKET UMETh PyKOBOHTENb HOBOTO IOIPA3ICIICHIS;

- caM paOOTHHK, HOCUTE]b JAHHBIX.

- [pyrHe COTPYJHHKHM OpPTaHW3ALUK 0P BEITIONHEHHH HMH CBOHX CIYXEOHBIX
o0sa3aHHOCTEN.

4.1.2. TlepeyeHp IHL, HMEIOWMX JOCTYIl K TEPCOHAIBHBIM JaHHBLIM pabOTHHKOB,
ompeesIeTcs PUKa30M JTHPEKTOpa OpraHu3aliH.

4.2. BHEIIHWH JOCTYIL.

4.2.1. K 4pcmy MacCOBBIX I[10TpeOMTENCH ICPCOHATBHBIX IaHHBIX BHE OpTraHH3ALAH
MOYKHO OTHECTH IOCYIapCTBEHHBIE M HErOCY apCTBEHHBIE (QYHKIIMOHATBHbIC CTPYKTYPBI:

- HAJIOTOBBIE HHCIEKIUH;

- IPaBOOXPAHUTENBHBIEC OPraHbI,

- OpraHbl CTAaTHCTHKH;

- CTPaxoOBbI€ areHTCTBA;

- BOGHKOMATBHI,

- Oprassl COIMATBHOI0 CTPAXOBAHHS,

- IEHCHOHHBIC (DOHIBI;

4.2.2. Han30pHO-KOHTPOJIbHbIC OpraHbl HMEIOT JOCTYN K HH(POPMAINH TONIBKO B cepe
CBOECH KOMIICTCHITHH.

4.2.3. OpraHusalid, B KOTOpbIE COTPYIOHHK MOJKET OCYIIECTBIATh MEPCUHCICHHA
JEHEKHBIX CPENCTB (CTPaXOBBIE KOMIAHMHM, HETOCYIApCTBEHHBIC IEHCHOHHBIE —(OH/IBL,
GJIATOTBOPUTENIBHBIE OPraHU3alHH, KPEeJHTHbIE YYPEKACHHA), MOTYT IIOTYYHTh IOCTYI K
HEPCOHAIBHBIM JIAHHEIM PaOOTHHKA TOJIBKO B ClIyYae ero MICbMEHHOIO pa3pelIeHHUs.

4.2.4. [lpyrue opraHusali.

CaesteHHs 0 paboTAIOIIEM COTPYAHHUKE HIIH YKe YBOJICHHOM MOTYT OBITh IPEIOCTABIICHBI
JIpYTO} OpraHM3allMK TOJIBKO ¢ IIHCHMEHHOTO 3anpoca Ha OaHKe OpraHu3al{y, ¢ MPHIOKCHUEM
KOIHHM HOTAPHAIBHO 3aBEPEHHOrO 3asiBJIEHHS Pa0OTHHKA.

[lepcoHabHBIC OaHHBIE COTPYAHMKA MOIYT OBITH MPENOCTABICHB! POJCTBEHHHKAM HIH
qJIeHaM €0 CEMbBH TOJBKO ¢ MHCBMEHHOIO pa3peIleH s CaMOro COTPYAHHKA.

B cnydae pasBoia ObIBIIAs Cympyra (CyIpyr) HMEIOT IpaBo 00paTHThC B OPraHU3aluio ¢
IHCEMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOI 1uiaThl coTpyaHuKa 6e3 ero cornacus. (YK PO).

5. 3ammTa NepcoHANBHBIX JAHHBIX

5.1. Tlox yrpo3oil WIM OIACHOCTBIO YTPaThl NEPCOHATBHBIX JAHHBIX MOHHMAETCA
eIMHHYHOE MM KOMIUIEKCHOE, peaJibHOe HIIH IOTEeHLIHAbHOE, AKTHBHOE WIH IacCHBHOE
NIPOABJICHHE 3JIOYMBINUICHHBIX BO3MOMKHOCTEH BHENIHMX WM BHYTPEHHHX HCTOYHHKOB YTPO3bI
cO3/1aBaTh HeOIAroNmpUATHBIE COOBITHS, OKa3bIBaTh JeCTabMIIM3MpYIOlIee BO3JCHCTBHE Ha
3aIMUIIaeMy 0 HH(POPMALHUIO.

5.2. Puck yrpo3bl MoObIM HHQOPMALMOHHBIM PECYpcaM CO3Jal0T CTUXHIHBIE GeICTBHL,
SKCTpEMalIbHbIE CHTYAIHH, TEPPOPUCTHIECKHE JSHCTBHA, aBAPUU TEXHHUECKHX CPEICTB H IHHUI
CBA3M, Jpyrue OOBEKTHBHBIE  OOCTOATENLCTBA, , a8  TAKKEe  3aMHTCPECOBAHHBIC U
He3aHHTEPECOBAHHEIC B BOHUKHOBEHHH YIPO3EI JIUIIA. |

5.3. 3amuTa IEepCOHANBHBIX JAHHBIX IPEICTABIIET cO00H JKECTKO perilaMeHTHPOBAHHbIIL
W JIMHAMHYECKH TEXHOJIOTHYECKHH IIpolecc, NpPeAyNpexJarolldil HapylIieHHe J0CTYIHOCTH,
11EJIOCTHOCTH, JOCTOBEPHOCTH W KOH(HIEHIHAILHOCTH NEPCOHANBHBIX TAHHBIX H, B KOHEUHOM



cyete, OOECIIEYHMBAIOLIMI JOCTATOYHO HAJIEKHYI0 0€30I1aCHOCTh, HMH(pOpMAalHH B IpolLecce
YIIPaBJICHIECKON M MIPOM3BOACTBEHHOM NEATEILHOCTH KOMITAaHHUH.

5.4. 3aumTa MePCOHANBHBIX JAaHHBIX Pa0OTHHKA OT HEIPAaBOMEPHOTO MX HCIOIb30BAHH:A
WM yTpaThl JOJDKHAa ObITh o0ecriedeHa paboTojareneM 3a CYET €ro CpeAcTB B MOPAJIKE,
ycTaHoBJIeHHOM DeiepalbHbIM 3aKOHOM.

5.5. « BHyTpeHHsA 3a1uTar.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHUPOBAaHHOI'O JOCTYIa K IIE€PCOHAJIBHBIM
JAHHBIM SIBJIAETCS, KaK HPAaBHIIO, MEPCOHaN, PaboTAOUH ¢ JOKyMEHTaMu M 0azaMH JIAHHBIX.
PerjiaMeHTaIMs JIOCTYIAa TEpcoHana K KOH(GUICHIHATLHBIM CBEJCHHAM, JOKYMEHTaM U 0a3zam
JIaHHBIX BXOIMT B YHCIIO OCHOBHBIX HAIpaBJeHHH OpraHU3allMOHHOH 3aIUTHl HHOOpMAlUHU H
IpeHa3sHavYeHa JUIsd PasTPaHUYCHHUs HOJHOMOYHE MEXIYy PYKOBOIUTEIAMH H CHENHAIMCTaMU
OpraHu3aluy.

5.5.2. Jlns oOeclie4eHMH BHYTPEHHEH 3allUTHl [EPCOHATBHBIX NaHHBIX PabOTHHKOB
HE0OX0MIMO cOOII0NaTh Pl MEp:

- OrpaHMYEHME M PErNIAMEHTAlHs cocTaBa PabOTHUKOB, (QYHKIMOHAIbHbIE O0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(QHACHIMAIbHbBIX 3HAHUH,

- cTporoe u3bupare/bHoe U 000CHOBAHHOE pacIpelelieHHe NOKYMEHTOB W HH(opMaruu
MeXIy pabOTHHKAMH;

- paIlMOHAIBHOE pasMeIIeHHe padouux MeCT pabOTHHKOB, IIPH KOTOPOM HCKIIOYATIOCH OBl
DECKOHTPOJILHOE HCIIOTb30BAHME 3alIUIaeMOi HH(OPMALIHH;

- 3HaHKe PabOTHUKOM TpeOOBaHHH HOPMATHBHO — METOAMYECKHX JOKYMCHTOB IIO 3aIlUTE
UH(pOPMAIUHA U COXPAHEHUH TalHbI;

- HaIHYHe HEOOXOIMMBIX YCIOBHH B MMOMENIEHHH i paboThl ¢ KOH(HIEHIHUATLHBIMU
DOKYMEHTaMH U 0a3aMU JaHHBIX;

- OIpesieNieHHE U PErNIAMEHTALMS COCTaBa pabOTHUKOB, MMEIOIIUX [IPABO J0CTYIIA (BX0/1a)
B IIOMELIEHHAE, B KOTOPOM HaXOUTCs BBIYMCIUTENbHAS TEXHHUKA,

- OpraHM3alMs MOPsIKd YHHYTOKESHHs HHOPMALIUH;

- CBOEBPEMEHHOE BBISIBICHHE HapylleHHs TpeOOBaHHH pa3pelinTebHON CHCTEMBI
JocTyna pabOTHHUKAaMU IOApa3AeIICHHS;

- BOCIHMTATEIbHAs M pa3biACHHUTEJIbHAS padoTa ¢ COTPYIHHKAMH IOJpa3zjelieHus II0
IIpeayIpeKIEHHIO YTPAaThl ICHHBIX CBEICHUH NpH paboTe ¢ KOHPUAEHIHATbHBIMH JIOKYMEHTAMH;

- He JIONMYCKAaeTCs BblIAaya JIMYHBIX Je COTPYIHHKOB Ha pabodue MecTa PYKOBOJHUTEIICH.
JIuuHble Jlena MOTYT BBLIaBaThCs Ha pabodme MecTa TOJIBKO JHPEKTOpY, padOTHHKaM OTAeNa
MepcoHaNa M B HCKIIOYHTENIBHBIX ClIydasx, N0 IHChMEHHOMY pa3pelleHHio JAMPEKTopa, -
PYKOBOJHMTENIO CTPYKTYPHOIO IOApa3AeieHHs (HanpuMep, IPH MOATOTOBKE MAaTepualoB Ui
aTTecTaluy pabOTHHKA).

5.5.3. 3ammTa nepcoHaIbHBIX IAHHBIX COTPYJHHKA Ha 3JIEKTPOHHBIX HOCHTEIIIX.

Bce mamku, coepsKalye nepcoHaubHble aHHbIe COTPYAHUKA, JOJKHBI ObITh 3allMIICHbI
apojieM, KOTOpBIi coOOImaeTcss PYKOBOIMTEMIO CIYKOBI YIPaBICHHA [EPCOHAIOM U
PYKOBOJHUTEIIO CIIyK0bI HHQOPMAUHOHHEIX TEXHOIOTHH.

5.6. «Buemmnsas 3amuray.

5.6.1. Jlng 3amuThl KOHOHACHIMAIBLHOM HH(OPMALMHM CO3JAOTCA IeJIeHAIIPaB/ICHHBIC
HEONArompHsITHEIC YCIOBHS W TPYIHOIPEOJOIMMBIC INPENATCTBHA I JIHMIA, MBITAIOIIErocs
COBEpIIMTh HECAaHKIIHOHMPOBAHHBIA JOCTYN U OBlaaeHue uHdopmanmen. Llenpto 1 pe3ynpTaToM
HECAHKIIMOHMPOBAHHOTO JOCTyNa K HHPOPMALMOHHBIM pecypcaM MOXKeT OBIThb HE TOJILKO
OBJIaJIEHHE [EHHLIMH CBEJICHHAMH H HX HCIIOJIL30BAHHE, HO U UX BUJIOM3MEHEHHUE, YHHITOXKCHHE,
BHECCHHE BHPYCa, TOIMeHa, Gaibcu(pUKanys coJepKanus PEKBH3HTOB JOKYMEHTA U Jp.

5.6.2. Ilom MOCTOPOHHHUM JHIOM IIOHHMaeTcd JI00Oe JIHMNO, HE HMEoIee
HEIOCPEACTBEHHOrO OTHOLUCHHMs K JEATENBHOCTH My3es, IOCETHTENH, PabOTHUKH JIPYIHX
OpraHU3alMOHHEIX CTPYKTYp. [locTopoHHHE NHIA He JOJDKHBI 3HATH paclpezeneHne QpyHKImi,
paboune Mponecchl, TEXHOIOTHIO COCTABICHHS, ODOPMIICHHUSA, BEJICHUS U XPAHEHUS IOKYMEHTOB,
Jel ¥ pabounx MaTepHaIOB B OTAEIIEC IIEPCOHAIA.



5.6.3. Jna oOecrnieuyeHHs BHEIIHEH 3alllUTHl MEPCOHAIBHBIX JAHHBIX COTPYAHHKOB
Heo0XoauMMOo coOmoaaTh psaa Mep:

- TEXHUYECKHE CPECTBA OXPaHBL,

- IOPSIOK OXPaHBI TEPPATOPHH, 3JAHHI, HIOMEIECHHH,

- TpefoBaHus K 3aIuTe HHPOPMALIUHU IIPU HHTEPBBIOHPOBAHHH H COOECEI0BaHUIX.

5.7. Bce numa, cBsA3aHHBIE C IMOIyd4eHHeM, 00paOOTKONH H 3alMTOH IE€PCOHATBHBIX
MaHHBIX, 00sg3aHBl MOANHCATE 005M3aTEILCTBO O HEpas[VIAIEHUH IEPCOHAIBHBIX JIAHHBIX
pabOTHHKOB.

5.8. T1o BO3MOXKHOCTH IepCOHAIBHBIE JaHHbBIE 00€3THYUBAOTCA.

5.9. KpoMe Mep 3aImHTHI MEPCOHATBHBIX JTAHHBIX, YCTAHOBIEHHBIX 3aKOHOIATENbCTBOM,
paboTonarend, pabOTHHKH W WX TNPEJACTABUTENH MOTYT BbIpadaThiBaTh COBMECTHBIE MEpbl
3al|TH] IEPCOHAIBHBIX JAHHBIX paOOTHHKOB.

6. IIpaBa 1 00s13aHHOCTH PadOTHHKA

6.1. 3akperienue mnpaB paOOTHHKA, PEIVIAMEHTHPYIOLIMX 3allliTY €ro NEpCOHaIbHbBIX
NTAHHBIX, 00ECIeYNBAET COXPAHHOCTE TIOJHOA U TOYHOW HH(POPMAIIMK O HEM.

6.2. PabOTHHKH W WX TPEACTABHTENH JOJKHBI OBITH O3HAKOMIIEHBI IIOJ[ PACIHCKY C
JIOKYMEHTAaMH OpraHM3allii, YCTAHABJIMUBAKOMIUMHU IOPI0K 00paboTKH NEPCOHATIBHBIX JaHHBIX
pabOTHHKOB, a TAK)Ke 00 HX MpaBax ¥ 00A3aHHOCTIX B 3TOH 00IacTH.

6.3. B uensax 3amurThl IepCOHANBHEIX AaHHBIX, XpaHIMMXCs y paboronaarens, paOOTHHK
MMeeT IIPaBo:

- TpeOOBaTh HMCKIIOUYEHHs WIIH HCIPABICHMs HEBEPHBIX HJIM HEMOJHBIX IEPCOHABHBIX
JIAHHBIX.

- Ha cBOOOMHBIN OecrIaTHBIA JOCTYN K CBOMM MNEPCOHAJBHBIM JAAHHBIM, BKIIOYas IIPABO
Ha MMOJIy4YeHUe KOIMMA JH000H 3aIucH, CoAepIKallel nepcoHalbHble JaHHbIC,

- IepCOHANbHBIE JaHHbIE OLIEHOYHOI'O XapakTepa JOIOJIHUTE 3asABJICHHEM, BBIPAKAIONIHM
€ro COOCTBEHHYIO TOUKY 3PEHHS;

- ONpeIeIIATh CBOMX IIPeCTaBUTeNIeH JUL 3alUThl CBOMX [1EPCOHABHBIX JaHHBIX;

- Ha COXpaHEHHKE H 3al1UTy CBOCH JIMYHON B CEMEHHOH TaHHEL

6.4. PaboTHUK 00s13aH:

- nepexaBaThb paboTONATENI0 MWJIH €ro IPeJCTAaBHTENMIO KOMIUIEKC JOCTOBEPHBIX,
TOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH [pyaoBBIM
xonexcoMm PO.

- CBOEBpEMEHHO coo01marh padboToaTennto 00 H3MEHEHHU CBOUX IEPCOHANBHBIX TaHHBIX

6.5. PaboTHHKH cTaBAT paboTojAaTeNsi B U3BECTHOCTh 00 M3MEHEHHH (PaMUIIHH, HUMEHH,
OTYECTBa, JaThl POXKACHHs, YTO IOJIydaeT OTpPakeHHe B TPYAOBOH KHIDKKE Ha OCHOBaHHH
IIPEACTABIEHHBIX JOKYMEHTOB. [IpH HeoOXomMMOCTH H3MEHSIOTCS JaHHble 00 0Opa3oBaHHH,
npodeccuy, ClIeHalIbHOCTH, IIPUCBOCHUH HOBOIO pa3psla | IIp.

6.6. B uemnsix 3aummTel YaCTHOM JXU3HH, THYHOH U CeMEHHOH TaliHpl paOOTHHKH HE JIOJIKHEI
OTKa3bIBaTbCA OT CBOEro IpaBa Ha 00pabOTKy NEpPCOHAIBHBIX JAHHBIX TOJIBKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOXKET IIOBJICYb IPUUYMHEHUE MOPATIbLHOI'0, MATEPUATIBHOIO Bpeaa.

7. OTBeTCTBEHHOCTD 32 pa3rjialmeHue KOH(PHIACHIHAILHOH HH(popMauH,
CBA3AHHOH € NePCOHAJIbHBIMH JAHHBIMH

7.1. IlepcoHanbHasd OTBETCTBEHHOCTH — OJIHO W3 TJIaBHBIX TPeOOBaHHH K OpraHH3allHd
(GYHKUMOHHPOBAHHUS CHCTEMBI 3alMTHl NEPCOHAIBHOH HMHpOpManud U 00s3aTeNbHOE YCIOBHE
obecrieyeHus 3¢(HEKTHBHOCTH 3TOH CHCTEMBI. .

7.2. IOpugudeckue H (pU3HYECKHE JIMLA, B COOTBETCTBHH CO CBOMMH IOJHOMOYHSMH
BIaJcoNe HHpOpManueld o rpaxjaHax, I[OJIydaiole M HCHOJL3YIOLHe ee, HeCyT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATe/LcTBOM Poccuiickoit ®@enepauuu 3a HapylLIeHHE
pekuMa 3aIuThl, 00pabOoTKH U MOpsAAKa UCIIOIL30BAaHM STOH HH(POPMALUY.



7.3. PykoBoAWTEB, paspeIlAIONMH JOCTYIl COTPYAHHKAa K KOH(HICHIHAILHOMY
JOKYMEHTY, HECeT NMePCOHATIBHYIO OTBETCTBEHHOCTD 34 JAHHOE pa3spelIeHHE.

7.4. Kaxxapiii COTPYIHHK OpraHH3aIlMH, MOJYYaromui s paboThl KOHMHIACHIHMAILHBIHA
NOKYMEHT, HeCeT eJHHOJIMYHYI0O OTBETCTBEHHOCTH 3a  COXPaHHOCTh  HOCHTENS W
KOH(HACHIHATEHOCTS HH()OPMAITHH.

7.5. JIuua, BAHOBHbLIE B HApYIICHHH HOPM, PeryJIHPYIONHX IOTydeHHe, oOpaboTKy M
3AI0ATY I[EPCOHAIBHBIX MAHHBIX pPa0OTHHMKA, HECYT AMCHUILUIHHAPHYIO, aJMHHUCTPATHBHYIO,
rpaXkJaHCKO-TIPABOBYIO WJIH YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH € (eaepalbHBIMM
3aKOHAMH.

7.5.1. 3a HeHMCIOJIHEHWE WM HEHaJyle)Kallee HCIOJNHEHHEe pPadOTHHKOM I10 €ro BHHE
BO3JIOXKEHHBIX HA Hero 00f3aHHOCTeH MO COO/IIOAEHHIO YCTAHOBJIEHHOIO IOpsaKa paboTel co
CBEIEHHSAMH  KOH(HICHUHAIBHOTO  XapakTepa  paboTojaTens  BOpaBe  IPHMEHATH
npeaycMoTpernbie TpynoseiM KoekcoM QMCIUILTMHAPHBIE B3BICKAHUA.

7.5.2. JIOJDKHOCTHBIE JTTHIIA, B O0SA3aHHOCTH KOTOPBIX BXOJUT BEICHHUE IE€PCOHATBHBIX
JaHHBIX COTPY/AHHKA, 00s3aHbl O0ECHeYUTh KaXAOMY BO3MOXKHOCTb O3HAKOMICHHSA C
JOKYMEHTAMH ¥ MaTepHalaMH, HEIOCPEACTBEHHO 3aTparnBarOIlMMH €ro IIpaBa i CBOOO/EL, €CIIH
MHOE He IPedyCMOTPEHO 3aKoHOM. HenpaBoMepHBIE OTKa3 B NPENOCTAaBICHHH COOPaHHBIX B
YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB, IJHOO HECBOCBPEMEHHOE IIPEOCTABICHHE TaKHX
NOKYMEHTOB MJIH HMHOH HMHPOPMAlHHA B CIyYasX, IPeTyCMOTPEHHBIX 3aKOHOM, JHO0
IIpeOCTABJIEHNe HEMONHON WIM 3aBeJOMO JIOXKHOH HH(popManHMu — BIEYET HANOKEHHE Ha
JIOJDKHOCTHBIX JIMI[ aJMHHHCTpaTHBHOro mrpada B pasmepe, omnpenensemoM Komexcom 006
aIMHHHUCTPATHBHBIX IPAaBOHAPYIIEHHAX.

7.5.3. B coorBerctBum ¢ ['paxmanckum KojexcoM Jmia, HE3aKOHHBIMH METOJAMH
monyuyuBinHe HH(POPMALHIO, COCTABISIOMIYIO CIy)KeOHYIO TaiHy, 00s3aHbl BO3MECTHTD
NpHYHHEHHbIE YOBITKH, IPHYEM TaKas jke 0053aHHOCTh BO3/IaraeTcsl H Ha pabOTHHKOB.

7.5.4. YrosoBHas OTBETCTBEHHOCTH 3a HapYIICHHE HEIPUKOCHOBEHHOCTH YaCTHOM JKH3HH
( B TOM 4MClie HE3aKOHHOE COOMpaHHe HIIH paclpOCTPaHEHHE CBEJIEHHI O YaCTHOM JKHU3HH JIHIIA,
COCTaBJISIOIIETO €r0 JIHYHYIO HIIH CeMEHHYI0 TailHy, 0e3 ero corjiacus), HEIpaBOMEPHBIH JOCTYI
K OXPaHsIeMO# 3aKOHOM KOMIIBIOTEPHON HH(OPMAaLUK, HENPABOMEPHEIM 0TKa3 B IPEIOCTaBIIEHHH
coOpaHHBIX B YCTAHOBJICHHOM TOPSIKE JOKYMEHTOB M CBEICHMM (€C/IH 9TH [CAHHS IPUYHHHIHA
BpeJl [IpaBaM M 3aKOHHBIM HHTEpecaM Tpay/iaH), COBEPIICHHBIE JTUIIOM C HCIIOIB30BAHHEM CBOEIO
cIyxe0HOro IOJOXKEeHHs HakaspiBaercs IurTpadoM, JKMOO JHMIICHHWEM IIpaBa 3aHMMAaTh
onpezieJieHHbIe JOJDKHOCTH KM 3aHUMaThCs OIPEACTICHHOH JIeSTeNIbHOCTBIO, JIMOO apecToM B
cootBeTcTBHH ¢ YK PO.

7.6. HenpaBoMepHOCTH JesATEIbHOCTH OPraHOB I'OCYJAapCTBEHHON BJIACTH M OpraHH3allMii
mo c6Opy ¥ HCIOML30BAHUIO MEPCOHAIBLHBIX JAHHBIX MOXKET OBITh YCTaHOBIIEHA B CyIeOHOM

MOPSIIKE.

CocTaBHia;
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